JACKSON COUNTY HEALTH DEPARTMENT
INSTRUCTIONS FOR APPLYING FOR A NEW OR REPAIR SEPTIC TANK PERMIT

Few realize the true purpose of the septic tank regulations which currently exist in the State of Florida.  
Historically areas which have experienced population growth along with the unregulated installation of septic tanks, have developed contaminated water supplies.  The regulations which govern septic tank systems together with regulations controlling surface waters and pollutants, are part of a program designed to prevent the contamination of the underground and surface waters of Florida.  Through your efforts in cooperating with these regulations you can do your part in protecting Jackson County's most valuable resource, your drinking water.

1.
Apply for a septic tank permit at the Environmental Health Section of the Jackson County Health Department located at 4979 Healthy Way or through the mail at P.O. Box 310, (ZIP 32447).  All necessary forms can be furnished by this office.

2.
Draw a site plan to scale on the form entitled "Part II Site Plan" (our staff will assist you with this).  The following information is required on the Site Plan:


A.
Boundaries of property with dimensions


B.
Slope of land

C.
Location of all buildings (existing and proposed)

D. Location of proposed septic tank and drainfield

E. Location of existing septic tanks and drainfields on site as well as those existing on adjacent properties within 200 ft. of property line.


F.
Location of well on site as well as on adjacent properties


G.
Location of water supply lines for well or public water

H. Location of water retention or drainage structures

I. Location of driveways and parking areas existing and proposed

J. Location of any recorded easements pertaining to the property

Information must indicate the following related to the septic tank system:

A.
Distance to private wells on site as well as adjacent properties within 200 ft.

B.
Distance to public wells on site as well as adjacent properties within 200 ft.


C.
Distance to property lines

D. Distance to high water line of lakes, ponds, etc.

Special information required:  Provide location of buried electrical and water lines in the area of the septic tank and drainfield if applicable.

3.
If you do not have a blueprint type floor plan, sketch the floor plan of the proposed structure on a piece of paper.  Show the location and number of bedrooms as well as the heated and cooled square footage based on the outside dimensions of the structure.  This sketch does not need to be to scale.

4.
Provide a legal description or survey of the property for confirmation of property dimensions.

5.
Next complete the application.  Identify the proposed system as a new, existing, repair, etc.  Fill in the name of the property owner, the owner's phone number(s), and his address.

If someone other than the owner is applying for the permit he should fill in his name, mailing address, and phone number(s) in the space marked agent.  The owner's agent must present a signed affidavit from the owner stating that the agent has the owner's permission to apply for the septic tank system (forms available).  Indicate the phone number of the agent next to his name

6. If the property is in a subdivision, the lot and block number, the subdivision name and the date subdivided should be placed in the proper blanks.  Otherwise, the legal description should be filled in.  Fill in size, water supply and public utility information.  Next the street address of the property should be placed on the application.

7.
Provide accurate directions to the site.  INCORRECT OR INCOMPLETE DIRECTIONS WILL DELAY THE PROCESSING OF THE APPLICATION AND THE ISSUANCE OF THE PERMIT.  Finally the applicant must sign the application at the bottom page.

8.
Place information pertaining to the structure in the appropriate spaces.  Applications for dwellings must supply square footage, bedrooms and number of units.  Non-residential construction must fill in square footage, number of persons, hours of operation, and number of seats where applicable.  Provide requested information on plumbing fixtures.

9.
When the application and site plan have been filled out completely, return or mail them, along with a legal description and floor plan, to this office.  As required by Florida Administrative Code, the septic tank permit fee is $415.00.  The repair permit fee is $365.00.  Make checks payable to the Jackson County Health Department.  Refunds are made only if service is not rendered.
10.
At the time that the application is submitted, three flags will be provided to the applicant.  The first flag should be placed by the road to mark the lot.  The second flag should be placed at the location of the septic tank system.  The third flag should be placed at the location of the well (if applicable).  If applied for through the mail, please provide your own site markers.

AFFIDAVIT

The attached application and site plan includes all existing and proposed construction on and adjoining this property.  I understand that I am solely responsible for the accuracy and completeness of the application and diagram.  Furthermore, I understand that occupation of any construction before the approval of a septic tank system by the Jackson County Health Department is a violation of state and local regulation.  I further understand that before the Jackson County Health Department can issue a Final Approval, the inspector must verify the size of the building or mobile home at the site, along with the location of the well (if applicable), water lines, and other pertinent features.  

Special note: (1) You may be required to obtain additional permits from other state and local agencies prior to development of your property.  If you apply for your septic tank permit prior to receiving an approved development order from the Jackson County Community Development Department, you may forfeit part or all of your septic tank permit fee depending on what services have been rendered.

Special note: (2) Approval of your site plan and issuance of your septic system construction permit does not authorize construction or modification of features on your property other than the septic tank.

Special note: (3) For repairs, the amount of existing drainfield must be verified at the time of site evaluation.  You are required to uncover and expose the ends of any and all drainlines.  Contact this office when this is done to expedite issuance of your repair permit.

Special note: (4) Information related to 911 addresses assigned to a piece of property shall be provided on the application for all septic tank permits.  Prior to releasing final inspection information to applicants for septic tank permits, the property owner or applicant must provide the Jackson County Health Department Environmental Health Section a correct 911 address.

Signed:_____________________________________________Date:__________________

AFFIDAVIT

REINSPECTION CHARGE

If the construction (or mobile home), well, water lines, and piping from plumbing stubout to septic tank and other pertinent features are in place at the time of the Septic Tank Construction Inspection, they can be verified at that time and the Final Approval can be issued.  If one or all of these features are not on site at the time of the Septic Tank Construction Inspection, a re-inspection to insure compliance will have to be performed once these features are placed on the property.  Failure to have all of the above in place at the time of the Septic Tank Construction Inspection will delay the issuance of the Final Approval and cause a delay in the process by which electrical service is approved.  If all features are not on site and a re-inspection is required, you will be charged a $50.00 reinspection fee as required by 64E-6.030, Florida Administrative Code.  Please note that the Septic System contractor may call for the construction final without your knowledge. Please coordinate with the septic tank contractor to avoid the re-inspection fee.

My signature below is evidence that I have read and understand this requirement.
Signed______________________________
Date_______________
